UBND TINH HA GIANG CONG HOA XA HOI CHU NGHIA VIET NAM
THANH TRA TiNH Pic 1ap — Tw do — Hanh phic

S696 /TTr-PCTN Ha Giang, ngayo4 thang 3 ndm 2024

V/v huéng dan cach ghi thong tin
trong ban ké khai tai san, thu nhap

Kinh guri:
- Van phong Boan BPBQH va HDND tinh;
- C4c s0, ban, nganh, don vi su nghiép thuéc UBND tinh;
- UBND cac huyén, thanh phé;
- Cac DNNN thudc tham quyén quan Iy cia UBND tinh
(goi chung la cac co quan, don vi)

Thuc hién Luat Phong, chéng tham nhiing nam 2018 va Nghi dinh s6
130/2020/ND-CP ngay 30/10/2020 ctia Chinh phu vé kiém soét tai san, thu nhap
cua nguoi co chure vy, quyén han trong co quan, td chure, don vi.

Thoi gian vira qua cac co quan, t6 chirc, don vi d co ban thuc hién nghiém
tuc viéc tuyén truyén, phé bién, quan tri¢t, hudng dan can bo, cong chirc, vién chic,
td churc thuc hién viéce ké khai tai san, thu nhap theo quy dinh. Tuy nhién, tai mot s6
co quan, don vi can bd cong chure, vién chirc con c6 cach hiéu khac nhau khi ghi cac
thong tin trong nd1 dung ban ké khai tai san, thu nhap.

Thanh tra tinh huéng dan cac co quan, don vi cach ghi thong tin trén ban ké
khai tai san theo huéng dan cua Thanh tra Chinh phu, cu thé nhu sau:

(Ban ké khai tai san theo phu luc I, phu luc IT ban hanh kém theo Nghi dinh s6
130/2020/ND-CP)

A. POI VOI BAN KE KHAI LAN PAU, HANG NAM, KE KHAI PHUC
VU CONG TAC CAN BOQ (st dung mau tai Phu luc | ban hanh kém theo Nghi
dinh s0 130/2020/ND-CP)

Cac co quan, to chuc, don vi, ca nhan khong duogc stra doi Mau ké khai tai
san, thu nhap.

Céc thong tin tai Mau ké khai tai san, thu nhap dugc hudng dan ghi nhu sau:

- Tiéu deé ban ké khai: “BAN KE KHAI TAI SAN, THU NHAP LAN
DAU HOAC HANG NAM HOAC KE KHAI PHUC VU CONG TAC CAN
BO”

(ghi ngay, thang, nam hoan thanh viéc ké khai)
I. THONG TIN CHUNG
1. Nguoi ké khai tai san, thu nhap

- Ho va tén: Ghi rd rang, day du bang chir in hoa.
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- Nam sinh: Ghi ndm sinh theo hd so dugc quan 1y tai co quan.

- Chtrc vu/chirc danh cong tac: Ghi chirc vu/chire danh tai thoi diém ké khai
tai san, thu nhap cua Nguoi c6 nghia vu ké khai tai san, thu nhép.

- Co quan/don vi cong tac: Ghi tén co quan, don vi, noi dang lam viéc thuong
Xuyeén.

- Noi thuong trli: Ghi 16 dia chi noi ding ky thuong trd: s0 nha... duong pho,
to... (thén, x6m..)... xa/phuong/ thi tran... huyén,/thanh pho... tinh...

- S6 can cudc cbng dan: ghi rd s6 cin cude cbng dan, ngay cap, noi cap; (néu
chua dwoc cap can cuoc cdng dan thi ghi so Chitng minh thuw nhan dan/quan
nhan/cong an)

2. Vo hodc chong ctia ngudi ké khai tai san, thu nhap

Ghi rd ho tén, ngay thang nam sinh, nghé nghiép, noi 1am viéc, noi thudng tr,
S0 can cudce cong dan (nhu muc 1); néu da nghi huu, hoac lam viéc tu do, lam viéc
noi trg thi ghi ro.

3. Con chua thanh nién (con d¢, con nuoi theo quy dinh cta phép luit)

Ghi rd ho tén con chua thanh nién (dudi 18 tuoi), noi thuong trd, s6 cin cudc
cong dan.

IL. THONG TIN MO TA VE TAI SAN (tai san k& khai la tai san hién c6
thudc quyén so hitu, quyén sir dung cua nguoi k€ khal, cia vo hodc chong va con
de, con nubi (néu cb) chua thanh nién theo quy dinh ciia phap ludt)

1. Quyen su dung thuce te dbi véi dat (1a trén thyc té nguoi ké khai céd quyen St
dung doi voi thira dat bao gom dat da dwoc cdp hodc chua dwoc cdp gidy chirng
nhdn quyén sir dung dat)

1L Dat ¢ (1a ddt dwoc sir dung vao muc dich dé o theo quy dinh ciia phap lugr
vé dat dai. Truong hop thia dat duoc si dung cho nhiéu muc dich khac nhau ma
trong d6 cé dat o thi ké khai vao muc dat o)

1.1.1. Thira thir nhat:

- Dia chi: Ghi cu thé s6 nha (néu c6), ngé, ngdch, khu phé, thén, xém, ban; xd,
phuong, thi tran; qudn, huyén, thi xd, thanh pho thuoc tinh, tinh, thanh pho truc
thugc trung wong.

- Dién tich: Ghi dién tich dat (m?) theo gidy ching nhdn quyén sir dung dat
hodc dién tich do thuc té (néu chua c6 gidy chiing nhdn quyén sir dung dat).

- Gid tri: Gid tri la gid goc tinh bang tién Viét Nam, cu thé: Truong hop tdi san
co dwoc do mua, chuyén nhwong thi ghi 6 tien thuc té phdi tra khi mua hodc nhan
chuyén nhieong céng véi cdc khodn thué, phi khdc (néu c6); truong hop tdi san c6
dwoc do tw xdy dung, ché tao, t6n tao thi ghi tong chi phi d chi tra dé hoan thanh
viéc xdy dung, ché tao, t6n tao cong véi phi, 1é phi (néu cé) tai thoi diém hinh thanh
tai san; trwong hop tai san dwoc cho, ting, thira ké thi ghi theo gid thi truong tai
thoi diém dwoc cho, tang, thira ké cong véi cdc khodan thué, phi khdc (néu cé) va ghi
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“gid tri wGc tinh”; truong hop khéng thé wéc tinh gid tri tai san vi cde 1y do nhi tdi
san st dung da qud lau hodc khong co giao dich doi voi tai san twong tu thi ghi
“khong xac dinh dwoc gia tri” va ghi ro Iy do.

- Gidy ching nhén quyen st dung: Néu thira dat da duoc cap gzay chung nhdn
quyen sur dung dat thi ghi sé glay chimg nhdn quyén sir dung ddt va tén ‘nguoi dugc
cdp hodc tén nguoi dai dién (néu la gidy ching nhan quyén su dung dat chung cua
nhiéu nguoi); néu ‘thira ddt chwa duwoc cap gidy chieng nhdn quyén su dung dat thi
ghi “chwa dwge cdp gidy chitng nhdn quyén sir dung dat”.

- Thong tin khac: Ghi cu thé ve tinh trang thuyc te quan Iy, sir dung (vi du nhu
nguoi ké khai dimg tén dang ky quyén sir dung, quyén sé hiru nhung thyc té la ciia
ngueoi khdc); tinh trang chuyén nhwong, sang tén va hién trang siv dung nhw cho
thué, cho muon,...

1.1.2. Thira dat thi hai, ba, bon... (ghi tvong tu nhu thira dat sé 1)

1.2, Céc loai dat khéc: Ké khai cac logi dat c6 muc dich sir dung khéng phdi la
ddt o theo quy dinh cua Ludt Dat dai.

1.2.1. Thua thtr nhat: ghi 8 logi dat, dia chi thira dat, dia chi, gidy chimg nhdn
quyén su dung, thong tin khac (ghi twong tu nhu muc 1.1.1)

2.1. Nha ¢:

2.1.1. Nha & tht nhat:

- Ghi rd dia chi nha ¢

- Loai nhjEl: Ghi “can hé” néu la can hé trong nha tap thé, chung cu, ghi “nha
o riéng lé” néu la nha dwoc xdy dung trén thua dat riéng biét.

- Dién tich sur dung: Ghi tong dién tich (mz) san xdy dyng cua tat ca cdc tang
cua nha o rieng le, bi¢t thu bao gom ca cac tang ham, tang nira ham, tang ky thudt,
tang dp mdi va tang mdi tum. Néu la can hé thi dién tich dwoc ghi theo gidy chimg
nhdn quyén so hitu hodc hop dong mua, hop dong thué cia nha niede.

- Gia tri: Gid tri la gid goc tinh bang tién Viét Nam, cu thé: Truong hop tdi san
c6 dwoc do mua, chuyén nhwong thi ghi sé tién thiee té phdi tra khi mua hodc nhdn
chuyén nhwong céng voi cdc khodn thué, phi khdc (néu c6); truong hop tdi san cé
duoc do tw xay dung, ché tao, ton tao thi ghi t(fng chi phi da chi tra dé hoan thanh
viéc xdy dung, ché tao, tén tao cong véi phi, 1é phi (néu cé) tai thoi diém hinh thanh
tai san; trwong hop tai san dwoc cho, ting, thira ké thi ghi theo gid thi truong tai
thoi diém dwoc cho, ting, thira ké cong véi cdc khodn thué, phi khdc (néu cé) va ghi
“gid tri wGc tinh”; truong hop khéng thé wéc tinh gid tri tai san vi cdc Iy do nhu tdi
san sir dung da qud ldu hodc khéng c6 giao dich doi voi tai san twong tw thi ghi
“khong xac dinh dwoc gia tri” va ghi ro ly do.

- G,iéy chtmg nhan quyén sé hitu: Ghi gidy chimg nhdn quyén sé hiu nha ¢
hodc giay phép xay dung

- Thong tin khéc: néu dang ¢ thi ghi dang 6, hodc cho thué...
2.1.2. Nha ¢ thtr 2,3.4... (ghi twong tw nhaA ¢ thit nhdt)
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2.2. Cong trinh x&y dung khac: Cong trinh xdy dung khdc la cong trinh xdy
dung khong phai nha o.

3. Tai san khac gan lién v6i dat: Ké khai nhiing tai san gén lién véi dat ma
co tong gid tri moi loai woc tinh tir 50 triéu tro lén (lwu y mai loai tai San chir
khong tinh riéng gié tri mét tai Sdn)

4. Vang, kim cuong, bach kim va céc loai kim quy, da quy khac c6 tong gia
tri tir 50 triéu dong tro 1én: Ghi cdc loai vang, kim cuwong, bach kim va cac kim loai
quy, da quy khac co tong gia tri tir 50 triéu dong tro lén (lwu y ghi gié tri moi loai)

5. Tién (t1en Vi¢t nam, ngoai te) gom tién mat, tién cho vay, tién tra trude,
tién gui c4 nhan, t6 chiic trong nudc, to chue nuoc ngoai tai Viét Nam ma téng gia
trj quy d6i tir 50 triéu dong trg 1én: Tién (tzen Viét Nam, ngoai t¢) gom tién mdt, tién
cho vay, tién tra trudc, tién giri cd nhan, t6 chirc trong nudc, t6 chire nude ngoai tai

Viet Nam ma tong gia tri quy doi tir 50 triéu dong tré 1én. Néu ngoai té thi ghi s6
lieong va sé tién quy doi ra tién Viét Nam.

6. Co phiéu, trai phiéu, vén gop, cac loai gidy to co gia tri khac ma téng gia
tr1 tir 50 triéu dong trd 1€n (khai theo tirng loai):
6.3. Von gOp: Ghi tirng hinh thirc gp von dau tw kinh doanh, ca tryc tiép va
gian tiép
6.4. Cac loai gidy to cO gia khac: Ghi rd cdc loai gidy to ¢é gid khdc nhu
chung chi quy, ky phiéu, séc, ...
7. Tai san khac ma mdi tai san c6 gia tri tir 50 triéu dong trd 1én, bao gdm:
7.1. Tai san theo quy dinh cta phap luat phai dang ky st dung va duoc cip gidy
dang ky (tau bay, tau thuy, thuyén, may ui, may xuc, 6 t6, mo t, xe gan may,...):

Dbi vsi O to, md to, xe may, tau, thuyén va nhitng dong san khac ma Nha
nudc quan 1y (theo quy dinh cua phap luat phai dang ky st dung va dugc cap giay
dang ky) co6 gia tri moi loai tir 50 triéu dong trd 1€n thi phai ké khai.

- Loai tai san 12 O t6, m6 t6, xe may, tau bay, tau thiy, thuyén, dong san khac.

- Ké khai la ghi o s6 lugng, gia tri (s6 tién phai tra) cua ting loai 6 t6, mo o,
Xe may, tau, thuyen dong san khac dé c6 duge quyén so hiru, quyen sir dung tur

mirc 50 triéu dong tro 1én; Néu tong gia tri mot loai tai san chua dén 50 triéu dong
thi khong phai ké khai.

Vi du 1: Néu dén ngay 15 thang 12 nam 2022, 6ng A c6 2 xe may ma tong gia
tri ciia 2 xe may lGc mua 45 triéu dong thi ndm 2022 khong phai ké khai; sang nam
2023, mua thém 01 xe may tri gia 15 triéu dong, dén ky ké khai nam 2023 dng A
phai ké khai 3 xe may gia trj 60 triéu dong.

7.2. Tai san khac (dé my nghe, dd the cung, ban ghé, cay canh, tranh anh, cac
loai tai san khac): Cdc logi tai san khdc nhw cdy cdnh, ban ghé, tranh anh va cdc
logi tai san khdc ma gid tri quy doi méi loai tir 50 triéu dong tré Ién.
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8. Tai san & nudc ngodi: Ké khai tai san & mede ngoadi phdi ké khai tat ca
logi tai san nam ngoai lanh thé Viét Nam, twong tw muc 1 dén muc 7 ciia Phan Il va
néu ro tai san dang o nuoc nao.

9. Tai khoan ¢ nudc ngoai: Ké khai cdc tai khodn mo tai ngdn hang ¢ nudc
ngoai; cdc tai khodn khac mo ¢ nude ngoai khong phdi la tai khoan ngdn hang
nhung cé thé thuce hién cdc giao dich bang tién, tai san (nhw tai khoan mé & céc
cong ty chitng khodn nudc ngoai, san giao dich vang nwoc ngoai, vi dién tir 0 nuoc
ngoai...).

10. Tong thu nhap giita hai 1an ké khai: Ké khai riéng tong thu nhdp ciia
ngueoi ké khai va thu nhdp ciia vo hodc chong, con chira thanh nién. Trong truong
hop c6 nhitng khodn thu nhdp chung ma khéng thé tach riéng thi ghi tong thu nhdp
chung vdo phan cdc khoan thu nhdp chung (Vi dy nhiwe thu nhdp tir viéc cho thué
nh&, ban ddt...); néu cé thu nhdp bang ngoqi té, tai san khdc thi quy doi thanh tién
Viét Nam (; gém cdac khoan lvong, phu cd'p, tro ccfp, thuong, thu lao, cho, tang, biéu,
thira ké, tién thu do ban tai san, thu nhdap hwong loi tu cac khoan dau tu, phat minh,
sang ché, cdac khodan thu nhdp khdc). Péi véi ké khai lin diu thi khong phdi ké
khai tong thu nhdp giita 02 lin ké khai, Péi vdi lin ké khai hang nam thi thoi
diém_dwoc xdc dinh_tiv ngay ké khai lién ké truwdc dé dén ngay trwde ngdy ké
khai.

111 BIEN PONG TAI SAN, THU NHAP; GIAI TRINH NGUON GOC
CUA TAI SAN, THU NHAP TANG THEM (Néu /a ké khai tai sdn, thu nhdp ldn
dau thi khéng phai k€ khai muc nay)

- K& khai tai san ting hodc giam tai thoi diém ké khai so v&i tai san da ké
khai trudc d6 va giai trinh ngudn gdc ciia tai san tang thém, ngudn hinh thanh thu
nhap trong ky ap dung véi 1an ké khai ther hai tré di. Néu khong c6 ting, giam tai
san thi ghi 16 14 “Khong c6 bién dong” ngay sau tén ctiia Muc I11.

- Néu tai san tang trong ky ké khai thi ghi dau cong (+) va ghi s luong tai
san tdng vao cit “so luong tai san”, ghi gia tri tai san tang vao cot “gia tri tai san,
thu nhap” va giai thich nguyén nhan tang vao cdt “ndi dung giai trinh ngudn goc
cua tai san tdng thém va tong thu nhap”.

- Néu tai san giam trong ky ké khai thi ghi dau trir (-) vao cot “sb luong tai
sadn”, ghi gia tri tai sdn giam vao cOt “gid tri tai san, thu nhdp” va giai thich nguyén
nhan giam tai san vao ¢4t “Noi dung giai trinh nguén goc cua tai san tang thém va
tong thu nhap”.

- Ghi téng thu nhap gitra 02 1an ké khai véao cot “gia tri tai san, thu nhap” va
ghi 10 timg khodan thu nhap c6 dugc trong ky ké khai.

B. POI VOI BAN KE KHAI BO SUNG (sir dung phu luc Il ban hanh
kém theo Nghi dinh so 130/2020/ND-CP)

- Ghi ngay hoan thanh viéc ké khai.

I. THONG TIN CHUNG:
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Ghi nhu phéan thong tin chung trong Mau ban ké khai tai Phu luc I kém theo
Nghi dinh nay.

IL. BIEN PONG TAI SAN, THU NHAP; GIAI TRINH NGUON GOC
TAI SAN, THU NHAP TANG THEM

- Néu tai san ting thi ghi ddu cong (+) va sb luong tai san ting vao cot “sd
lugng tai san”, ghi gia tri tai san tang vao ¢t “gia tri tai san, thu nhap” va giai thich

nguyén nhan ting vao cot “ndi dung giai trinh ngudn gbc tai san ting thém va tong
thu nhap”.

- Néu tai san giém thi ghi dau trir (-) vao cot “s6 luong tai san”, ghi gia tri tai
sdn giam vao cot ¢ gla tri tai san, thu nhap” va giai thich nguyén nhan giam tai san
vao cot “Noi dung giai trinh ngudn gdc tai san ting thém va tong thu nhap”.

- Ghi tong thu nhap gitra 02 14n ké khai vao cot ¢ ‘gia tri tai san, tl}u nhap” ye‘l
ghi 16 tung khoan thu nhép c¢6 duoc trong ky k& khai (xem vi du tai diém 32 phan
hudng dan tai Phy luc [ kém theo Nghi dinh nay).

III. THONG TIN MO TA VE TAI SAN, THU NHAP TANG THEM:

N Ghi nhu muc IT “Thong tin md ta vé tai san” theo mau ban k& khai va huéng
dan tai Phy luc I kém theo Nghi dinh nay. Luu ¥ chi ké khai v€ nhitng tai san moi
tang thém, khong ké khai lai nhitng tai san da ké khai trudce do.

C. NHUNG VAN PE CHUNG CAN LUU LY

Nguoi ké khai phai ky o timg trang va ky, ghi 16 ho tén & trang cudi cing cia
ban ké khai. Nguoi ké khai phai lap 02 ban ké khai dé ban giao cho co quan, to
chtrc, don vi quan 1y minh (01 ban ban giao cho Co quan kiém soat tai san, thu
nhap, 01 ban dé phuc vu cong tac quan ly cua co quan, td chire, don vi va hoat dong
cong khai ban ké khai). Ngudi ciia co quan, to chirc, don vi quan 1y ngudi c6 nghia
vu ké khai khi tiép nhan ban ké khai phai kiém tra tinh ddy du ciia cac nodi dung phai
ké khai. Sau do6 ky va ghi rd ho tén, ngay thang ndm nhéan ban ké khai.

bé nghi cac co quan, don vi quan triét, thong bao, huéng dan cho can bo, cong
chtre, vién chuc to chue thuc hién ké khai dung theo hudng dan nay./.

Noi nhgn: " KT.CHANH THANH TRA
- Nhu trén (T/h);

_ UBND tinh (B/c): PHO CHANH THANH TRA
- Uy Ban Kiém tra Tinh uy (P/h;

- Lanh dao Thanh tra tinh;
- Phong Thanh tra PCTN,GSKT&XLSTT;
- Luu VT,VP.

Tran Thu Ha
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